Pulpit/Courtyard Policy

Our Challenge:

We have many successful ministries that hold events and fundraise; our ministries very conscientiously want to do everything they can to ensure the maximum success.  We have many requests from our own ministries for speakers at Masses and receive a number of external requests. 

Some parishioners consider this a distraction from the liturgy.  In the past, we have had up to 4 speakers at different Masses.  We have had groups return to the courtyard without approval. 

Suggestions and Considerations:

We are making efforts to limit promotion to internal parish groups (with only 1 or 2 exceptions per year. 

Approval of an organization for a speaker will consider the broad appeal of the ministry to the parish and a spiritual rather than financial focus from ministry pulpit appeals (RE teachers, vocations, etc)

Groups selling items, tickets, etc shall be limited to one appearance in the courtyard not multiple weekends.  One or two only to prevent “moneychangers in the temple” perceptions. 

Flyers may not be left in pews or on the Narthex table or welcome cart without parish office approval and the form being stamped by the office. 

When a group, whether internal or external acts in independently outside the policy (for example by coming back a second weekend without approval), they may not be allowed to return. 

All requests should come to the office to be coordinated with the parish calendar.
As with any policy, exceptions will occur but with over 80 ministries, there is much potential for there to appear that some groups are receiving preferential treatment and to not create a level playing field to benefit all of our groups.  

Procedures for Requesting Speakers:

All requests for speakers should come to the scheduler, the scheduler offers a bulletin ad and an announcement- if the ministry continues to push, the scheduler will attempt to determine the true nature of the message and advise the individual making the request that we will have an answer quickly. 

Should requests be directly made any other parish staff, the ministry will be directed to contact the scheduler via email. The scheduler will check the stewardship calendar and discuss the request with the development director.

The development director shall apprise and consult the pastor and business manager to ensure that an appropriate decision is reached and agreed upon.  This will be entered on the parish development calendar.  

The request will either be scheduled or the group will be asked to submit an ad and an announcement to be read. The scheduler will advise the individual requesting via email.  

The scheduler will ensure that the announcement is submitted to the weekly list 

The priests will be asked to read all announcements in their entirety so that the information is communicated. 

We are fortunate to have the assistance of many fine guests priests.  These guest priests are not responsible for parish administration.  We ask that they not be put in the awkward position of being asked to approve guest speakers, additional collections or to promote internal or external events/ groups that have not been approved and put on the Mass Sheets in the Sacristy.  

Procedures for Requesting Courtyard Sales

All requests for courtyard sales should come to the scheduler, scheduler will gather information on what date is requested and what date is the event scheduled the seasonal plan, or is this an ongoing sales event?   The scheduler will communicate that there is a one weekend limit on sales.  

The scheduler will consult the development director  and the parish development calendar to determine potential conflicts (notably Carnival, Magi Tree, Thanksgiving baskets, the three weekends of Stewardship pledge drive, second collection weekends, etc ) to minimize as much as possible any misconceptions. 

The development director shall apprise and consult the pastor and business manager to ensure that an appropriate decision is reached and agreed upon.  This will be entered on the parish development calendar.  The scheduler will advise the individual requesting via email.  

Courtyard sales will be in the breezeway between the church and the parish offices, just outside the East door near where the media cart is stationed. This placement offers parishioners the ability to choose whether or not to visit the sale.  With the exception of St. Ann Carnival sign ups, and Ministry Fairs, all tables may not exceed one 6’ long table with two persons.  Additional signs should be limited to one easel/display board.  These guidelines are mean to “level the playing field so that all are equally represented.”

A small sign that says, “Ministry name/event – approved for XX/XX/XX” that has the approved by St. Ann stamp. will be given to the ministry to display on the table.  Approval is for one weekend only unless the sign indicates otherwise.  Extensions may not be possible depending on other ministry events and the parish calendar.  Please do not return without written approval from the parish office. 

Ministries wishing to promote other events and hold signage should have their members stay away from the doors so that parishioners may leave Mass in a more reflective state if they so choose. 

Procedure for Approved Mass Speakers:

If the request is to be approved but multiple days are available, the ministry lead will be offered the choice of dates via email. 

The date recorded on the stewardship calendar. 

The date will be confirmed via email and the following message will appear as standard on the conformation.

******************************************************************************

Thank you for your work for St. Ann Parish, we are sure that you will do everything possible to make certain that your ministry announcement is successful.  

As a courtesy to your fellow parishioners please consider the Time, Talent and Tactic of your message:  

Time: The speaker should speak for less than 1 minute.  Please have your speaker prepare and practice.  Many people find a post Mass speaker distracting and do not process a long message – please make sure your message includes:

Who, where, when, why, and how 

Talent:  The speaker should not read the one minute announcement verbatim but should be comfortable speaking the information conversationally for the most impact.  Please ask them to speak slowly and clearly so that everyone may hear their message. 

Tactic:  We respectfully request that the dignity of Our Lord’s altar be respected in regard to skits, props and volume and personal appearance (clothing). 


On the date agreed upon, please have your speaker arrive early and check in at the sacristy 10 minutes prior to Mass.  

After Communion please have your speaker go to the East transept, go all the way around the choir and wait on the side so that he/she may be recognized and invited to go to the black music stand/podium to the left of the choir.  

Please leave the podium and discretely return to stand beside the back row of the choir risers 

Request for Special Masses

Special Requests for Anniversary, special recognition events, should be made to the scheduler who will check the parish calendar, consult Msgr. and reply to the request via email. 
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